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Hacrosiee nonoxxenune paspaboTaHo B cooTBeTCTBUH ¢ DeiepalbHEIM 3aKOHOM OT
29 nexabps 2012 roga Ne 273-®3 «06 obpasosannu Poccuiickoit ®enepanum», YcraBoM
IIpaBUNaMH BHYTPEHHETO TPYyAOBOro pacmopsnka PenepadbHOro rocymapcTBEHHOTO
OIOKETHOTO  06pa30BaTENIbHOTO YUPEXAEHHs ONOJHUTEIHHOTO MNpodecCHOHAIBHOTO
obpaszoBanns «TaTapckuii MHCTHTYT NEpenOATOTOBKHM KanpoB arpobusHecay (Hamee —
OI'BOY AITO «TUIIKAY, uHCTHTYT).

CrpykTypa u coaepxaHue JOKyMEHTa MOTYT M3MEHSTHCS U JIOTIONHATECS C YIETOM
BIIUSTHYS Ha ACATENIBHOCTh HHCTUTYTA BHYTPEHHHUX M BHEIIHMX (DaKTOPOB, HO HE JIOJDKHEI
IIPOTUBOPEYUTH TOCYAaPCTBEHHBIM M OTPACiEBBIM CTAHOAPTaM, a4 TAKXKE ITOJIOKEHHSIM,
nericteyronmM B ®I'bOY II10 « TUTIKA».

IIpoexT MONOXKEHUS PAacCMOTPEeH Ha 3ace[aHuM YUYEHOTO COBETA WMHCTUTYTA:
IIPOTOKOJ No . o1 «2L » _z’T{ﬁwa&Z-f‘ 2020 T.

¥

1.00mue nosoxenus

1.1. bubmuoreka ®I'BOY IO «THUIIKA» (manee — Bubnmoreka) sBisercs
CTPYKTYPHBIM TIO[pasjielieHHeM, OOECIeunBaonM [JOKyMeHTaMu W HH(popMaiyeit
y4eOHO-BOCIIUTAaTeNbHE IIPOIeCC ¥ HAaydHble WCCIENOBAHMS, a TakKe [EHTPOM
paclpoCTpaHeHUA 3HAHWM, MHTEJUIEKTYyalbHOTO OOIIeHMs, KYIbTYpHL. IlogumHsercs
PEKTOpY U MPOPEKTOpPY MO HAYyYHO-KMCCIIENOBATENbCKOM paboTe W CBA3H C PErHOHAMM
HHCTUTYTA.

1.2. bubnuoreka B CBOell MAEATENBHOCTH PYKOBOACTByeTCA (eepaabHbIMU
3akoHaMu «O6 obpasosanum B Poccuiickoit @enepamum», «O GUOIHOTEUHOM Iene»,
nocranosnenusMu IlpasutenscTea P®, mpuka3zaMy B HHBIMM HOPMATHBHBIMK IPaBOBBIMH
akTamMu MuHHCTEpCTBa 00pa3zoBaHus U Hayku P®, YcraBoM HMHCTHTYyTa, IpHKa3aMH H
pacnopsDKeHHAMU PEKTOPA, IIPaBHJIAMU BHYTPEHHETO PACIOPSOKA, HHEIMH JIOKAIEHBIMA
HOPMATHBHBIMH aKTaMHU U HactosamuM [lonoxenmnem.

1.3. bubnmoTeKky BoO3rmaBiIsSeT 3aBeAYIOIMM, Ha3HAYaeMBI IPUKA30M peKTOpa
WHCTUTYTa, HMEIOIIMH BpICIIEe NpodeccroHanbHOe obpasoBanue (OMOIHMOTEUHOE,
KyJIBTYPBI U HCKYCCTBA, II€JaroruuyecKoe) U cTax padoThl Ha PYKOBOASAIIUX JOKHOCTIX B
opraHax KyJlbTypel, 6uOiMoTekax He MeHee 3 JjieT WIH cpefHee IpodeccHOHANbHOE
o6pasoBanue (GMOIMOTEYHOE, KYIBTYpPEl M HCKYCCTBa, IEJArOTHYECKOE) U CTaX PaboTH
HE MeHee 5 JieT.

1.4. TIpaBa 1 00s3aHHOCTH 3aBeayIONIEr0 BuOIHOTEKON ONpeNesoTCs YCIOBHAMH
3aKJIIOYEHHOI0 C HHM TPYJAOBOIO JOrOBOPa, IOJDKHOCTHOM HHCTPYKLHEH, a Takke
Y CTaBOM HHCTHTYTa U HACTOSIIUM IIOJIOXKEHHUEM.

1.5. bubmmoTeka B cBOell AEATENBHOCTH OTPAXKAaeT CIOXHUBIIEECS B OOIIECTBE
HCOJIOTUYECKOE U MONUTHYECKOE MHOroo0Opasue, He JOIYCKACTCA rOCYyAapCTBEHHAs KU
HHasi IEH3ypa, OrpaHWYMBAIOIIAs IpaBo 4YHWTaTeledl Ha CBOOOIHBINA JOCTYN K
6ubaroTeYHBIM (oHIaAM.

1.6. Ilopsmox jgoctyma K (OHAaM, IepeveHb OCHOBHBIX YCIYT M YCIOBHS HX
IIPEIOCTABJICHUS ONPEAENAIOTCS IPABIIIAMH II0Jb30BaHMs OMOIHOTEKOM.



1.7. MuctuTyT ObecmeynBaeT IUIaHOBO-()MHAHCOBEIE, GYXIalTepcKue M KacCOBBIE
oIlepaluy, CBS3aHHBIE C - JeATelbHOCThIO bubmumorekun. Bce BHael X03sMCTBEHHOM
AEATENPHOCTH B bHONIHoTeKe 06eceunBarOTCS HHCTHTYTOM.

1.8. IlpueM u yBonbHEHHE PAaGOTHUKOB BHOIHOTEKH OCYINECTBAAETCS PEKTOPOM
HHCTHUTYTA.

1.9. bubnnoTeka W MHCTHTYT CTPOAT CBOM B3aMMOOTHOIICHHMS Ha OCHOBE
OpPraHu3aI[iOHHOTO €JIHHCTBA.

1.10.Bce noroBOpEI €O CTOPOHHUMH OPraHH3ALUAMHM, KAacCAIOUIMECH IeATeIbHOCTH
Bbubnuorekn, TpynoBEIe NOTOBOPH COTPYILHWKOB BUOIMOTEKHM, MIaTeXHBIE TOKYMEHTHI
BubnroTexy MOANMCHIBAIOTCS PEKTOPOM HHCTUTYTA IO MPEJICTABJICHHIO 3aBEYIOMIETO
bubmiorexoii.

II0 PEIICHUI0 YYEeHOIO COBETA.

1.12.IlonoxxeHne mnpeiHa3sHa4YeHO I8 BHYTPEHHErO IIONB30BAHHA. BHemmHum
OPraHU3aIMAM [OJI0XKEHHE IPEJOCTABIAETCS 110 PEIEHUIO PEKTOPA.

1.13.ITonoxenne  fmefictByeT B  KauecTBE OPraHM3aMHOHHO-HOPMATHBHOTO
JOOKyMEHTa, €0 HCIOJIHEHME SIBIIAETCSA 00s3aTeNbHBIM IS BCeX PaboTHHKOB BubmroTekn.

1.14.TTonp30BaTeNsAMH  TIONOXEHMS SBISIOTCS PYKOBOAMTENb M pPaGOTHHKH
bubmrorexu, a Takke OPyTHe MODKHOCTHEIE JIMIA, HMEIOMUE B 5TOM HEOOXOIUMOCT 1
IIOJTHOMOYHS.

1.15.Tlonoxenne MoXeT KOPPEKTHPOBATECS MO OGOCHOBAHHOMY HpEJCTABJICHHIO
3aBeyrouero bubmuorexn.

1.16.3aBenyrommit buGnuorekoii 06s3al 03HaKOMHUTE paboTHHKOB BubIHOTEKN (B
Cltydae MX Halli4uus) C JaHHBIM JOKYMEHTOM IT0]| POCIIHCE.

2. lean u 3apaun

2.1. Ilonnoe ®  omepaTHBHOe  OuONHOTEYHOE W  MH(YOPMALHOHHO -
oubmmorpadugeckoe o0CTy)XKUBaHHE CyluaTeneu, Hay4HBIX pabOTHUKOB,
OpernofaBaTeNied M ApPyrHX  COTPYAHHKOB HHCTUTYTA B  COOTBETCTBHH €
MH(QOPMAIMOHHBIMY 3aIIPOCAMH Ha OCHOBE IMMPOKOTO JOCTyHa K (BOHIAM.

2.2. ®opmupoBaHue GUOIHOTEYHOrO (OHIA OCYINECTBISIETCS B COOTBETCTBHU C
NpOQHIEM HMHCTUTYTa, O0Opa3oBaTeNbHBIMH MPOrPaMMaMHd M MH(OPMAIHOHHBIMA
NOTPeOHOCTAMH YHTATEIEH.

2.3. Opranusanus ¥ BefieHUe CIIPABOYHO-TIOMCKOBOTO amniapara: KAaTaloroB,
KapToTeK U 06a3 NaHHBIX.

2.4, YyacTHe B BOCIHTATENbHOM U I'YMaHHTAPHO-IPOCBETUTENBCKOM NeITeIbHOCTH
HHCTHTYTa, (OPMHpPOBaHHE Y OOYYaIONMXCH COIHATLHO - HEOOXOAMMBIX 3HAHWH W
HaBBIKOB, MPAKAAHCKOM NO3UIMY, IPO(ECCHOHATBHBIX HHTEPECOB.

2.5. Bocriutanne — OGHOMHOTEYHO-UHGOPMALMOHHOM  KyIbTYphl,  OOydeHHe
YHTATEJICH COBPEMEHHBIM METOIaM IOUCKA HH(OPMALIUK.



2.6. CosepmieHCTBOBaHME  paboOTHI  OHONMHOTEKM HAa  OCHOBE  BHEIPEHMUS
COBPEMEHHBIX TEXHOJIOTMA M KOMIBIOTEPU3ALMH OUOIMOTEYHO-MHPOPMAIIMOHHEIX
IIPOILIECCOB.

2.7. IlpoBenieHVe Hay9HBIX HCCIENOBAHUN M METOIMYECKOM paGOTHI IO BOIPOCAM
OubIHMOTeYHOT0 M HHPOPMALIMOHHO-GHOIMOrpadMaeckoro o6CTyKIBaHNS.

2.8. Koopaunanusa u Koolepamus AeSTENBHOCTH ¢ OUOIHOTEKAMH, OpraHaMH
HAay4HO-TEXHUYECKOH HHOOpMallU W JAPYTUMH YYPEXKIECHUSAMH I Ooyiee ITOJHOTO
yIOBIETBOpeHus oTpebHOCTEl YUTaTENel B HJOKYMEHTaX U HHGOPMALHH.

2.9. OcymecTBieHHe XO3AMCTBEHHON JEATENRHOCTH B IENSIX ONTHMH3ALUH
O6MOIIOTEYHOTO 0OCITYKMBAHMSL.

2.10.MnHple 3amauM B COOTBETCTBHE C 3aKOHOMATeNbcTBoM P® u  VerasoMm
UHCTHTYTA.

3. ®yukuuu Bubanorexn

3.1. Opranusyer nuddepeHIEPOBaHHOE OOCITY)KMBAHME YMTATENEH, MPUMEHS
METOABI MHAUBUAYAIBHOIO U IPYHIIOBOTO OOCTY)XKMBAHHS.

3.2. becnmatHO obecHeYMBaeT IIOJNL30BATENEH OCHOBHBIMH OHOIHOTEYHBIMH
YCIIyTaMHu:

- NPEROCTaBISET MOJHYI0 MHPOpMaANMIO O cocTaBe OGuOGIHOTEUHOro (GoHAa depes
CHCTEMY KaTaloroB, KapTOTEK U Apyrue GopMEl OMOIHOTEUHOr0 HHGOPMUPOBAHNS;

- OKa3bIBaET KOHCYNBTAIMOHHYIO IIOMOIIb B IIOMCKE JOKYMEHTOB;

- BBIJIAET BO BPEMEHHOE MOJIE30BaHME JIOKYMEHTHI M3 OMOIMOTeIHOTO (POH A,

- obecnieunBaeT OOCTY K 3NIEKTPOHHO-OHUOIIHOTEYHBIM CUCTEMaM,
npodecCHOHANBHEIM 0a3aM NaHHBIX, MH(QOPMAIMOHHEIM CIIPABOYHBIM H IOMCKOBBIM
CHCTEMaM U JpyTruM HHQOPMAI[MOHHEIM pecypcam;

- COCTaBJsIeT B MOMOIIL HAay4YHOH M y4eOHOM paboTe Bysa OubGIHOrpadudeckue
CITUCKU JINTEPATyPHI;

- BBIIIOJIHSIET TEMAaTHYECKHE, a[JpECHBIE U Apyrue Oubmuorpadudeckie CpaBKH.

3.3. ObecnieunBaeT KOMIUIEKTOBaHMe (OHIA B COOTBEICTBHH C TEMATHUECKHM
maHoM KoMiutekToBanus - TIIK, KoTopeii oTpaxkaeT mnpoduib y4eGHBIX AWCLUILIMH
WHCTHTYTA, TEMATUKY HAay4HO-UCCIIEHOBATENBCKUX PaboT.

3.4. Jlenaer 3adBKH Ha IPHOOpPECTEHHE IEYaTHBIX U (M) SIEKTPOHHBIX YYeOHBIX,
y4eOHO-METOTMYECKUX W30aHHMH, Hay4HOMH, [IEPUOLUYECKOM, CIIPaBOYHOH,
XYHAOXECTBEHHOM JIMTEPaTypsl M JPYTHX BHIOB JOKYMEHTOB II0 BCEM BXOISIIUM B
peau3yeMbie OCHOBHBIE 00pa30BaTeIbHEIE IPOrPaMMbl Y4eGHBIM AUCIUILTHHAM, KYpCaM.

3.5. CamocTosTENBHO ONpeIeNseT HCTOYHUKH KOMIUIEKTOBAHHUS (DOH/IOB.

3.6. Msyuaer cTemeHb YIOBIETBOPEHHMS UHTATENLCKOIO CIOPOCa C  IEJBIO
IIPUBEACHUS COCTaBA W TEMAaTMKH (OHZOB B COOTBETCTBHE C HHM)OPMAIKMOHHBIMH
MOTPeOHOCTAMY YUTATENEH.

3.7. OcymecTBIsieT yd4eT, pa3MelleHHe W NpPOBEpPKY (OHIOB, oOecHeuMBaeT HX
COXPaHHOCTB, PEKUM XpaHEeHHs, PeCTaBPaLHIO.



3.8. HckmouaeT noKyMeHTHI ©3 OuHOMMOTeYHOro (GOHAZ B COOTBETCTBHH C
JEHCTBYIOIMI HOPMAaTHBHBEIMH aKTaMH.

3.9. OcymecTBaser HaydHyro 06pabOTKy (OHIOB M pPacKpelBaeT HX COCTaB C
IIOMOILBIO OMOIMOTEYHBIX SMEKTPOHHEIX M KAPTOYHEIX KaTaJOTOB.

3.10.Brenpser nepenoByro OMONHOTEYHYIO TEXHOIOTHIO.

3.11.0pranusyer  cucreMy  IOBBILEHHS  KBATAQUKAIAM  OUOIIHOTEUHBIX
pabOTHHKOB.

3.12.Wnple GYHKIMH B COOTBETCTBHME C 3aKOHOAATENbCTBOM P® u YcraBom
UHCTUTYTA.

4. BzauMoaelicTBHe ¢ APYrHMH OApa3AeIeHAAMHA

4.1. B nenax peammsanuu cBomxX GYHKUHMiT W 3amad, BuGnuoTeka OcCyIIecTBIIET
B3aHMOJENCTBHE C JPYTUMH KaQeapaMu B CTPYKTYPHBIMH MOpa3aeleHHsIMU HHCTUTYTA
B COOTBeTCTBUM ¢ MITaTHBIM pacnucanueM OI'BOY ITIO «TUIIKA» B J0MKHOCTHBEIMH
HMHCTPYKIUSMH COTPYTHHKOB.

S. Opranu3anus # NJIAHHPOBAHME AEATENBLHOCTH

5.1. O6uwiee  pykoBoacTBo  bHONMMOTEKOH — OCylIecTBISEeT  3aBeqyIOIIMit
bubnmorexoid. 3aBenyrommii HeceT NEPCOHANBHYI0 OTBETCTBEHHOCTH 32 BHIIIOJHEHHE
BO3JIOXKEHHEIX Ha bubnnorexy 3amad u GyHKUW, 32 COCTOSHHE TEXHHKH 0€30I1acHOCTH,
OXpaHy TpyJa ¥ IPOU3BOJCTBEHHOMN CaHUTAPHH.

5.2. CTpykTypa ©u IUTaTHOS paclucaHue BHOIHOTEKH ONpeleNsaloTcs |
YTBEPKIAIOTCSA PEKTOPOM MHCTHTYTA.

5.3. PykoBoacTBO HHCTHUTYTa obecreurBaeT bBHOIHMOTEKY HEOGXOIMMBIMH
CITyX€OHBIMM ¥ NPOM3BOACTBEHHBIME ITOMEIIEHHSMH B COOTBETCTBHH C JEHCTBYIOIIAMU
CaHUTapHBIMH HOPMaMH H IIPaBUIIaMH, 3JIEKTPOHHO-BBIYACIUTENBHON M KOIMHPOBAJILHO-
MHOXXUTEINBHOW TEXHUKOI.

5.4. bubnmoTeka BefieT TOKyMEHTAIHIO, IPEOCTABNAET OTYETHI M ILIAHB! pabOTH U
HHYIO HHOPMaIMIO O CBOEH JeATebHOCTH B YCTAHOBJIEHHOM IOPSAIKE B COOTBETCTBUH C
3aKOHOATeNbCTBOM PO,

5.5. bubmuoreka wuHCTHTYTa O0€ECIEYHMBAET NpEACTaBICHHEe II0 bubnnoreke
rOCyapCTBEHHOW  OTYETHOCTH, YCTZHOBJICHHOM HOPMATHBHBIMH  JOKYMEHTAMH.
OT4YeTHOCTs 10 X03J0TOBOPHBIM paboTaM PeryIUpYeTcs YCIOBHSIMH COOTBETCTBYIOIIMX
JIOTOBOPOB.

6. IIpaBa 1 0TBETCTBEHHOCTD

6.1. Bcro IOTHOTY OTBETCTBEHHOCTH 38 KAYECTBO M CBOEBPEMEHHOCTH BBHITIONHEHUS
BO3JIOXXEHHBIX HACTOAINMM TIOJIOKEHHWEM 3a7a4 M GYHKIHE HeCeT 3aBemyrOIdi
bubnuotexoii.

6.2. bubnuoreka uMeeT mpaso:



6.2.1. CaMOCTOSTENIFHO ONpENeNiTh CONEPKAHME W KOHKPETHBIE (GOPMBI CBOEi
ACSTENbHOCTH B COOTBETCTBHH C LENISMH M 3aJa4aMH, YKa3aHHBIMH B HACTOAIIEM
Ilonoxxenuu.

6.2.2. OnpenenaTs B COOTBETCTBUH C IPAaBHIAMH IIOJIL30BaHHSA BHOIMOTEKOM BHIBI
U pa3Meprl KOMIIEHcalku yiiep6a, HaHeCeHHOro YnuTaTelasMu bubmmorexke.

6.2.3. 3HaKOMHTECS C 00pa3oBATENbHBIMU [POrPaMMaMH, YYeOHBIMH IIIaHAMH,
TEMAaTUKOM UHCTUTYTA.

6.2.4. IlpeacTaBiaATh HHCTHTYT B pPa3lIMYHBIX YYPEXKICHHAX, OpPTaHH3AIHAX;
NPUHIMATE HETMIOCPEACTBECHHOE y4acTHe B paboTe HAayYHBIX KOH(EpEeHIHi, COBEIaHuH,
CEMHHApOB MO BompocaM OubONIMOTeUHOH ¥ WHGOPMALMOHHO OHOGIHOrpadUUecKoi
JesATETbHOCTH.

6.2.5. Bectw B yCTaHOBIEHHOM IOPAIKE NEPENHCKY C APYTHMH OHOIMOTEKaMH,
OpTraHH3aIHUsAMH.

6.3. bubnnorteka 06s3aHa:

6.3.1. PaspaGaTeIBaTh IIpaBUiIa MOJNB30BaHMsS BHONIMOTEKOM M JpyTHe JOKAIbHBIE
HOpPMAaTHBHEIE JOKYMeHTHI bubnunoreku.

6.3.2. ObecnieynBaTh COXPaHHOCTE CBOMX (JOHIOB.

6.3.3. BecTH BHYTPEHHIOIO JOKYMEHTAIHIO, NPEJOCTABIAET OTYETHl W IUIAHEI
paboTel ¥ MHyI0 HHOOPMAIMIO O CBOEH [EATENRHOCTH B  YCTAHOBICHHOM
3aKOHOJATEIIECTBOM IMOPSIIIKE.

6.4. OrHolleHns MeX Ty paGoTHHKaMK BHONHOTEKM ¥ HHCTHTYTOM pEryIHpyIOTCS
TPYIOBBIMHU IOTOBOPAMH, Y CTABOM MHCTHUTYTA H JOJDKHOCTHBIMHM HHCTPYKIIMASMH.

6.5. IlpaBa, OOsA3aHHOCTH M OTBETCTBEHHOCTH pabOTHMKOB bBubnuorexu
OTIPENEIIAIOTCS JOKHOCTHBIMU HHCTPYKITHAMH.

7. Peopranuzanus u JHKBHAQAIHS

7.1. Hacrosmee IlonoxeHme BCTyIaeT B CHIy C MOMEHTA €0 YTBEP)KACHHMS
PEKTOPOM Ha OCHOBAHMH PEIICHHS YYEHOTO COBETa HHCTHUTYTA.

7.2. Ilo mpencraBineHHIO 3aBefyrolnero bubnmoTexod B Hactosmee [lomoxeHwe
MOTYT OBITb BHECCHBl HM3MEHEHHS M JOIONHEHWs, BCTYIAIOIME B CHIY IOCIE HX
YTBEPXK/ECHHUA PEKTOPOM Ha OCHOBAHHM PEIEHUSI Y 9€HOTO COBETa HHCTUTYTA.

7.3. Peopranusanys WIM JHKBHIALUA BUOIMOTEKM OCyLIECTBISETCS HPHKA30M
PEKTOpa Ha OCHOBAHHMH PelIeHHs YIEeHOI0 COBETa HHCTHTYTA.



